
Your Guide to Workplace Safety

You can prevent workplace accidents.

Each year, more than 6,000 American are killed on the job
and about 3.6 million receive disabling injuries. Many
more suffer unnecessary pain and discomfort from work -
related injuries and illnesses.

Follow your employer’s safety rules and use common
sense.

Learn to recognize– and avoid—workplace accidents
like:

 Burns
 Electrical shock
 Hazardous materials exposure
 Back and muscle strains and injuries
 Slips, trips, and falls
 Eye, face, head, and hearing injuries
 Musculoskeletal disorders

You have a right to know about Hazardous materials.

Labels and MSDSs help keep you safe.

HazCom training teaches you to use two sources of
hazardous material safety information.

Container labels—identify the material and its chemical,
physical, and health hazards—toxic, corrosive flammable,
etc.—with words, colors or numbers.

HazCom requires employers to train you to:
 Know what materials your facility uses.
 Know what your organization is doing to protect

you.
 Learn the chemical, physical, and health hazards

of workplace chemicals.
 Know the procedures for protecting yourself from

those chemicals.

Learn how to:
Identify common work- place hazards. And those hazards
so you and your co- workers stay safe and healthy.

A safe, healthy workplace takes
teamwork.

To keep your workplace safe, the federal Occupational
Safety and Health Administration (OSHA) sets
workplace safety and health standards.

Your employer follows OSHA’s rules and provides you
with information, equipment, training, and procedures
to avoid job-related injuries and illnesses.

It is your responsibility to follow the rules set by your
employer and to do your part in preventing accidents.

Material Safety Data Sheets (MSDSs) — detail the
material’s:

 Hazardous ingredients
 Physical and chemical properties
 Stability and reactivity data
 Personal protective equipment (PPE) and

clothing and procedures to use to avoid hazard
exposure. Safe handling and storage
instructions

 Emergency procedures—first aid, firefighting,
spill control, etc. and much more!

Before starting any job involving hazardous
materials,

READ THE LABEL AND MSDS!

PPE (Personal Protective Equipment)
protects you against hazards.

OSHA requires employers to:

 Identify workplace hazards
 Train you to use your PPE correctly
 Select and provide PPE to protect against

hazards

Gloves
Protect hands from burns, cuts, corrosives, solvents,
abrasions, and electrical shock. Different hazards
require different glove materials—cotton or leather for
abrasions, impermeable materials for hazardous
materials, such as corrosives or solvents.

Hard hats
Protect your head from bumps, falling objects and
electrical hazards. Never wear metal hard hats around
electricity!

Safety glasses, goggles, and face shields
Protect your eyes and face from flying objects, liquid
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splashes, sparks, and ultraviolet radiation.

Protective clothing
Protects you from splashes of solvents or corrosives, heat,
and sparks.

Safety shoes and boots
Protect against foot injuries from solvents, corrosives,
falling objects, punctures, heat, wet floors, and electrical
shock. Protective footwear should be sturdy, with non-
skid soles to prevent slips and falls.

Hearing protection
Earmuffs, earplugs, or canal caps—protect against hearing
damage when exposed to high sound levels.

Respirators
Protect you from inhaling harmful dusts, gases, vapors,
etc. Air-purifying respirators filter or absorb air
contaminants; air-supplying respirators provide fresh air if
contaminant levels are especially high or there is not
enough oxygen.

To keep you healthy, PPE must:
 Protect against the specific hazard you face
 Fit properly
 Be inspected before use for damage

Wear your assigned PPE— It can’t protect
you if it is IN YOUR LOCKER!

Lockout/tagout prevents machine
injuries.

Powerful moving machine parts can crush, cut, or
amputate a hand or other body part. The risk is greatest
when you believe a ma- chine is turned off.

OSHA requires lockout/tagout to prevent those injuries.
During service or repair, equipment power must be locked
or tagged out so it won’t accidentally start up or release
electrical, hydraulic, mechanical or pneumatic energy.

Avoid slips, trips, and falls.

More than 12,000 people die as a result of falling each
year—on and off the job. Here is what you can do prevent
slips, trips, and falls:

Follow these tips to keep your feet on the ground: Wear
shoes with non-skid soles.

 Walk, don’t run.
 Keep aisles, walkways, and stairs clear.
 Clean up spills quickly and correctly or report

them. Close drawers.
 Make sure you can see over materials that you

carry.
 Use the handrails on stairs.
 Stay away from loading dock or platform edges.

Prevent fires and electric shocks.

DO:
 Clean dust and grease off machines. Keep

flammable liquid containers closed.
 Place oily rags or other combustible waste in

covered metal containers, emptied daily.
 Know how to use fire alarms.
 Know how to select and use fire extinguishers.

DON’T:
 Smoke around flammable materials.
 Block passageways, fire doors, or sprinklers.
 Store oxygen cylinders near materials that could

burn. Place paper or other combustible scrap on
lights.

 Use cords with damaged insulation or loose
connections.

 Fasten cords with nails or staples. Reach blindly
into areas that could contain energized parts.


